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Slide notes

Before an Employee can be paid on the Payroll, he or she must be registered at the Payroll.
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If the employee is not yet listed on the payroll, please choose new payee, else simply
maintain or update the master record.

New Payee Maintain Payee

Slide notes

The Employee must already be on the Personnel register, and not yet on the Payroll, then we can choose
'New Payee'.
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Payroll Master: New Payee
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Slide notes

We input the Employee number, which is then recognized and a new Payroll entry is opened.
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Payroll Master: New Payee
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Employee Number |2002|
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Name

Add to Payroll

Slide notes
Then we indicate the Payroll identity where to register the Employee.

Page 4 of 12



pay03029 Friday, November 01, 2013

Slide 5 - Slide 5

=) IES Web Client 8.6 @ INFOLAB 1994-2013, All Rights Reserved.

Payroll Master: New Payee

Employee Number 2002
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Name ROBERTS CHRISTCFPHER DANIEL

be moved to another Payroll, at the
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Slide notes
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Payroll Master: New Payee

Employee Number EZE
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the Employee can optionally

n the future, th

be moved to another Payroll, at the

Maintenance option.

Add to Payroll
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Slide notes

If we try to enter an Employee number that is not on the Personnel register, then we will get an error.
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Payroll Master: New Payee
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Employee Number 1000
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Add to Payroll
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Payroll Master: New Payee

Employee Number |1DDD
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key on the data file callad

"Parsonnel Master", and it is not.

be moved to another Pay at the
aintens e optl
Add to Payroll
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Payroll Master: New Payee
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Create Employee Payroll entry.
n the future, the Employee can optionally
be moved to another Payroll, at the

Maintenance option.

Add to Payroll
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Slide notes
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Payroll Master: New Payee

]
[
<
i

Employee Number 1001
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Name

Create Employee Payroll entry.

In the future, the Employee can optionally
be moved to another Payroll, at the

Maintenance option.

Add to Payroll

Slide notes
And if we use an Employee number that is already registered for Payroll, then it will also be declined.
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Payroll Master: New Payee
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Employee Number |1001
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Name

This value is not allowed to be present
=s a key on the data file called
"Payroll Master", and it is already
present there.

Add to Payroll
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Slide notes
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Payroll Master: New Payee
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Create Employee Payroll entry.
n the future, the Employee can optionally
be moved to another Payroll, at the

Maintenance option.

Add to Payroll
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Slide notes
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